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Temp Time Sheet

Employee Name: 
​​​​​​​​​​​​     
Company Name: 
     
Company Contact Name:
     
	Week 

Ending
	Month
	Saturday’s Day
	Year

	
	     
	     
	     


	
	Date Mo/Day
	Time In
	Time Out
	Minus Lunch


	Total Hours Worked



	Sunday
	     
	     
	     
	     
	     

	Monday
	     
	     
	     
	     
	     

	Tuesday
	     
	     
	     
	     
	     

	Wednesday
	     
	     
	     
	     
	     

	Thursday
	     
	     
	     
	     
	     

	Friday
	     
	     
	     
	     
	     

	Saturday
	     
	     
	     
	     
	     

	Total Hours
	
	
	
	
	     


 FORMCHECKBOX 
 Check here if this is the last week of the assignment

Please make sure your timesheet is faxed to 617-542-4999 by Monday at 10:00am.  Paychecks are automatically mailed on Thursday evening, providing we have the original or faxed timesheet duly signed by an authorized company contact.  

Employee Signature: __________________________________________Date:_____________________

I certify that the hours shown were worked by me during the week designated. Effective 1/1/04 any employee of ours will be considered a Voluntary Quit from employment if YOU do not contact Monument Staffing, LLC directly for a new assignment when the current one ends before you file for unemployment benefits. Your failure to do so will result in a denial of unemployment.
Company Contact Signature: ____________________________________Date:_____________________

Signature indicates approval of hours, and agreement to payment terms indicated on Monument Staffing, LLC invoice.  It is agreed that that the above named employee is a direct employee of Monument Staffing, LLC and that we (customer) understand that Monument Staffing, LLC has incurred expenses in recruiting, screening, testing & maintaining its staff of professional temporary employees. In consideration, an agreed upon conversion fee is payable if we hire a Monument Staffing, LLC employee onto our payroll. We further agree that we will not re-employ any Monument Staffing, LLC employee, regardless of employment classification, on either a permanent or temporary position for a period of one year from assignment end date without a financial settlement made between Monument Staffing, LLC and customer.

99 Bedford Street. First Floor Boston, MA 02111

Ph: (617) 542-JOBS (5627) ( Fax: (617) 542-4999 ( www.monumentstaffing.net

